A. Administrative
Personal & Composite Time Table
Departmental Management Plan
School Year Plan
Class Lists
Departmental Circulars/Memos (Current and Relevant)
. Departmental Minutes
7. Reports
B. Teaching Plans
I.  Annual Teaching Plans (ATP)
2. Lesson Preparations /plans
3. Current Teaching Resources (based on the current topics)
C. Policies
Departmental Policy
Classroom Policy / Rules
Subject Policy Document (or CAPS)
National Policy on Assessment
NPPPPR
. School Assessment Policy
7. Other Policies
D. Learner Support
1. List of Learners in need of Support
GDE Support Forms
SAT Relevant documents (SAT Management Plan etc)
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4. SBST Relevant documents (SBST Management Plan etc.)
5. Special Lesson plans for remedial & Special Teaching Aids
6. Learner Supporting & Interventions

E. Assessment
1. Teacher Programme Of Assessment
2. School Programme Of Assessment
3. Assessment Instruments (tests, Research, Performance etc)
4. Assessment Tools (memo & Rubrics)
5. Recording Mark Sheets
6. Analysis Of Results (including Item Analysis)
7. Moderation Reports

Monitoring & Moderation [Blank and Filled]

1. Teacher File and Learner books
2. Classroom Support Visit
3. Lesson Preparation
4. Assessment Instruments and Assessment Tools
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A. Administrative

1.Personal & Composite Time Table

2.Departmental Management Plan

3.School Year Plan
4.Class Lists

5.Departmental Circulars/Memos
(Current and Relevant)

6.Departmental Minutes

7.Reports
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1.  Personal & Composite Time Table
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2. Departmental Management Plan
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School Year Plan
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4.  Class Lists
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Departmental Circulars/Memos (Current and Relevant)
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6.  Departmental Minutes
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B. Teaching Plans

1. Annual Teaching Plans (ATP)

2.Lesson Preparations /plans

3.Current Teaching Resources
(based on the current topics)
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1. Annual Teaching Plans (ATP)
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Lesson Preparations /plans
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Current Teaching Resources (based on the current topics)
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C. Policies

. Departmental Policy

. Classroom Policy / Rules

. Subject Policy Document
(or CAPS)

. National Policy on Assessment
. NPPPPR
. School Assessment Policy

. Other Policies
(LIEP; Inclusion etc)
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1.  Departmental Policy
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2. Classroom Policy / Rules
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Subject Policy Document (or CAPS)
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National Policy on Assessment
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NPPPPR
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School Assessment Policy
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7. Other Policies (LIEP; Inclusion etc)
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D. Learner Support

1. List of Learners in need of Support
2. GDE Support Forms

3.SAT Relevant documents
(SAT Management Plan etc)

4.SBST Relevant documents
(SBST Management Plan etc.)

5. Special Lesson plans for remedial
& Special Teaching Aids

0. Learner Supporting & Interventions
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List of Learners in need of Support
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GDE Support Forms
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SAT Relevant documents (SAT Management Plan etc)
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4.  SBST Relevant documents (SBST Management Plan etc.)
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Special Lesson plans for remedial & Special Teaching Aids
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6. Learner Supporting & Interventions
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Assessment

1. Teacher Programme Of Assessment

2. School Programme Of Assessment

3. Assessment Instruments (tests, Research,
Performance etc)

4. Assessment Tools (memo & Rubrics)
5. Recording Mark Sheets
6. Analysis Of Results (including Item

Analysis)

7. Moderation Reports

Fi
e
e
ST
FLd sl
2 .
T
e

© Copyright 2011, www sparklebox co.uk




Teacher Programme Of Assessment
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School Programme Of Assessment
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3.  Assessment Instruments (tests, Research, Performance etc)
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4.  Assessment Tools (memo & Rubrics)
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Recording Mark Sheets
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6. ANALYSIS OF RESULTS (INCLUDING ITEM ANALYSIS)
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7. MODERATION REPORTS
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Monitorir % Moderation
[Blan and Filled]
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F. Monitoring & Moderation
[Blank and Filled]

1. Teacher File and Learner books

2. Classroom Support Visit

3. Lesson Preparation

4. Assessment Instruments and Assessment
Tools
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1. Teacher File and Learner books
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Classroom Support Visit
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3.  Lesson Preparation
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4. Assessment Instruments and Assessment Tools
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